
2013 ACORN Conference Volunteer Opportunities 

We are making an official call for volunteers who can contribute a little or a lot of their 
time during the November 2013 ACORN Conference & Trade Show. This is  your 
chance to support the local organic food movement, meet new people, and get free 
day passes! There are many volunteer positions and opportunities available prior to and 
during the conference. 

We greatly appreciate and acknowledge the contributions made by our volunteers and 
extend our thanks to those who will share their time with us this year. Dedicating 4 
hours of volunteer-time equates one day pass, so 12 hours of volunteer-time will get you 
a full basic conference pass (no meals included). 

We ask that all those interested in volunteering apply by October 29th. We 
make great effort to accommodate everyone who wishes  to volunteer (because we really 
need your support!), but there are limited opportunities, so please apply soon - positions 
will be filled on a first-come, first-served basis. 

Questions? Please contact Tegan Renner, ACORN Conference Coordinator at tegan@acornorganic.org.  

Positions
Promotions
Pre-Conference Prep
Childcare
Registration Desk
Note Takers
Room Attendants
Silent Auction Coordinators
Meal Attendants
Photographer
Kick-Off  Volunteers 
Seedy Friday Volunteers
Sponsorship Coordinator
Set-up &Take Down

mailto:tegan@acornorganic.org
mailto:tegan@acornorganic.org


Promotions 
ACORN is  looking for residents of Moncton to staff information tables at the local 
markets  (Saturday mornings) leading up to the ACORN conference. Volunteers are 
asked to hand out flyers, tell people about the events, as  well as  to poster and ensure 
businesses are aware of  the event. (5-10 people, varying time schedule)

Pre-Conference Prep 
ACORN is seeking individuals to volunteer at the ACORN office (Sackville) the 
week before the conference to help make up our conference registration packages. 
Interested volunteers will also help with name badges  and other set-up logistics. There is 
a lot of information to process in this  position, and attention to detail is essential! (5-10 
people, varying time schedule)

Childcare
Childcare is  offered between 8:30 am - 5:30 pm (break for lunch) on Wednesday, 
Thursday, and Friday for children of all ages. We provide games and craft supplies, 
but a good imagination is key and experience with children is  strongly desired. Must help 
clean up room at the end of the day and pack-up the room for departure on Friday.  (10 
people)

Registration Desk
Registration volunteers must be computer literate and have the ability to stay calm 
when faced with a large crowd and lots  of questions. Enjoying working with people is  a 
must. Standing will be required for busy times. This  position requires ability to trouble-
shoot, process  questions/information, and be a positive face for ACORN. Some early 
mornings required! (12-15 people) 

Note Takers 
Note takers  will be responsible for taking notes during the workshops and 
submitting them to ACORN following the Conference. Notetakers will be responsible for 
an entire day of workshops in the same stream. This will ensure that notes  are clear and 
consistent in the same “voice.” Note Taker volunteers  will acquaint themselves with the 
room attendant, who will oversee all AV needs. This position requires a personal laptop, 



good typing and editing skills. There will be a template to follow and we expect full, 
cohesive sentences for full reader comprehension. Notes  are due the week after the 
conference, so we can promptly post them online, serving as a free available ACORN 
resource. Note takers are unique volunteers in that payment of conference 
fees is required upfront. Fees will be refunded upon receipt of acceptable 
workshop notes. (8-10 people)

Room Attendants
Room Attendant volunteers  must arrive 30 minutes before workshops start for the day to 
ensure that the computer and audio/visual equipment (AV)  are set-up and working. The 
volunteer will remain and assist the presenters  with their set-up. Volunteers  will ensure 
that there is  water for the speakers and that the room binder is  in place with proper 
notes for the host to be able to introduce speakers.

As  workshop participants  arrive, Room Attendants will be in charge of making sure that 
everyone attending the workshop has properly registered. Room Attendant 
volunteers  will hand out conference evaluations and encourage people to fill them out 
(this  is  only necessary at the end of the day/afternoon sessions). During workshops, 
Room Attendants  may be needed to assist with other miscellaneous conference tasks. At  
the end of the day, they pack up and lock away all equipment for the evening. All Room 
Attendants must have PC and AV experience.  (10 people)

Silent Auction Coordinators
Pre-conference Silent Auction Coordinators are responsible for contacting targeted 
businesses and organizations, confirming item donations, and arranging drop-off to the 
conference. This  position requires a great phone manner, knowledge of ACORN, and 
availability during business  hours  (M - F, 9 - 5) as  this  is when most calls  will be 
made. At the conference, Silent Auction Coordinators  will help set up all of the items 
that are available for auction Thursday morning and ensure that each item has a paper 
for bids. Silent Auction Coordinators  will oversee the auction, collect the bids at the end 
of the auction (Thursday night, until 10pm) and assist with getting payments and 
distributing the items. A creative flair would be beneficial, making up attractive signage 
ahead of time, and organizing a lot of items. Must be able to stay later on Thursday 
night and assist with payments  and distribution of items, as  well as some follow-up 
activities on Friday morning. (3 people)



Meal Attendants
Meal Attendant Volunteers will greet conference attendees at mealtime and ensure that 
only those who have purchased full passes or individual meals  are admitted by checking 
passes. (2-3 people)

Photographer 
Photographers  are needed to properly document all aspects of the conference and 
provide ACORN with copies  of the best photos  to use on our website, newsletter and 
other media. Uploading content to social media over the course of the event would be 
an added bonus! (2-3 people)

Kick-Off Attendants
Volunteers  are needed to help set-up, tear-down and act as  greeters/ticket takers  at the 
Kick-Off  at the Aberdeen Cultural Centre on Wednesday. (4-5 people)

Seedy Friday Attendants
Seedy Friday Attendants will help set-up and tear-down for this  event on Friday. They 
may also be required to help sell seeds. (1-2 people)

Sponsorship Coordinator
This is  a good position for someone who is  very organized and will be around for most of 
the conference. The Sponsorship Coordinator will be responsible for ensuring that 
conference sponsors are properly recognized by setting up signage in relevant workshops, 
as well as main conference areas, and ensuring the sponsor slideshow is  running at all 
appropriate times. This position requires  some preparation in advance of the conference 
to become familiar with the sponsors and their needs, in addition to some technical 
experience to operate the A/V equipment.  (1 person)

Set-up & Take-down
Set-up and take-down volunteers will help with transporting conference supplies to and 
from ACORN vehicles  and ensure that items are set-up and/or loaded in an organized 
manner. Ability to do lots of  heavy lifting is required. (2-3 people)


